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	Sample Final Report Form


	This is an example of the application questions with which you will be presented. It is recommended that you compose the answers to the paragraph questions in a word processing program and then cut and paste that text into the online application.


	Contact Information


	*First Name

	Instructions:

Please enter your first name. 


	*Last Name

	Instructions:

Please enter your last name. 


	*Telephone

	Instructions:

Please enter your telephone number. 


	*E-mail Address

	Instructions:

Please enter your e-mail address. 


	Organization Information


	Please update any information that may have changed during the grant period.


	*Legal Name

	Instructions:

Please enter your organization's legal name. 


	*Address

	Instructions:

Please enter your organization's address. 


	*City

	Instructions:

Please enter your organization's city. 


	*State 

	Instructions:

Please enter your organization's state. 


	*Zip
(Text; 20 character maximum) 

	Instructions:

Please enter your organization's zip code. 


	*Telephone


	Instructions:

Please enter your organization's telephone number. 


	Website Address


	Instructions:

Please enter your organization's web address. 


	Implementation Plans and Program Outcomes


	This Final Report is designed to be the primary source of information on how effectively Mitchell Kapor Foundation (MKF) grantmaking addresses the community challenges that are at the heart of our mission. This information helps us evaluate the success of individual grants and also enables us to refine our grantmaking approaches to amplify the impact of our grants. 

This reporting process also provides an opportunity for you to reflect on your organization’s progress over the past year. We hope that you will be candid in your feedback to facilitate greater learning for both your organization and for MKF. 

If you have questions while filling out this form, please contact us at 415-946-3025. 


	Date Report Filed

	
	Grant Program
(Single-Select List) 

  Black Boys College Bound Initiative 

  Green Access 

  Project 2008/VoICE 

  Special Opportunities - Board 

  Special Opportunities - Staff 

	
	Grant Purpose
(Paragraph; 2000 character maximum) 

	Instructions:

Briefly state the purpose of the grant in one or two paragraphs as described in your grant proposal. If you did not receive full project funding from all sources, include an explanation of how you adjusted your project. 


	*Please indicate if your organization fits any of the following categories: 
(Checkbox List) 

  At least 50% of Board comprised of people of color 

  At least 50% of staff comprised of people of color 

  Executive Director or CEO is a person of color 

  This grant request focuses on communities of color 

	Instructions:

For our purposes, people of color are those who identify as African American/Black, Asian/Pacific Islander, Hispanic/Latino, Native American, or Mixed Heritage. (Check all that apply) 


	Outcomes 

	Instructions:

List the outcomes of the work funded by the grant as outlined in your original proposal. Describe your organization’s progress on meeting each outcome. If goals were not met, please explain why. Describe any difficulties you encountered during the course of your work. If outcomes were changed, added or deleted, provide your rationale for doing so. 


	Describe any unanticipated outcomes, benefits or challenges encountered with this project. These may or may not be related to the goals listed above.

	
	Describe the population served by your project during the grant period. If this population is different than that which was described in the proposal, please explain. Use numbers and demographics, such as race/ethnicity, gender or geographic location, as relevant.
(Paragraph; 2000 character maximum) 

	
	Were there any significant organizational changes, developments, or incidents during the grant period that would be important for the Foundation to know about (e.g., leadership changes, legal action, changes in financial condition)?
(Paragraph; 2000 character maximum) 

	
	Reflection and Learning

	Instructions:

What are the main insights your organization gained from this project? E.g., did you learn something important about your organization? About what worked and why? About the population served? About the problem or issue you addressed? If you plan to continue this project in the future, how would you improve or change it based on what you learned? 


	Financials
(File Upload; 3,145,728 byte limit) 

	Instructions:

Provide an itemized budget of actual expenses and income for the project for the grant period, compared with the proposed expenses and income. Please provide a narrative on any variances of 10% or greater from the original project budget. In addition, please include an accounting of how the funds from this grant were spent. Who else funded this project and at what level? 


	Additional Attachments
(File Upload; 6,291,456 byte limit) 

	Instructions:

Please include attachments of work products (reports, press clippings, written evaluations) that you feel highlight and reflect your funded project. Include only representative products versus the entire collection of work products related to this grant. 


	Feedback for Mitchell Kapor Foundation


	How could the Mitchell Kapor Foundation be more effective at advancing the work and learning of your organization? Please comment candidly on the parameters of our funding guidelines as well as on our application and reporting process.
(Paragraph; 2000 character maximum) 

	
	Impact of Mitchell Kapor Foundation's Grant
(Paragraph; 2000 character maximum) 

	Instructions:

Recognizing that it’s difficult to quantify, the Mitchell Kapor Foundation would like to know if and how our grant made a difference to your work. If you had not received the grant from the Foundation, what difference, if any, would it have made? Were you able to raise other funds as a result of the Foundation’s grant? 
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